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2) LOGIN or CREATE AN ACCOUNT
The link will bring you to a "Create an
Account" page. If you have used
Regpack before, click blue login
button and please use your existing
login. If you have not used Regpack
before, click the green “register”
button, enter an email and come up
with a password to create your
account. Be sure to save this login
info for future events!

1) RETRIEVE LINK to REGISTER
In most cases, registration links can be
found on the Diocesan website on the
page of the office organizing the event. It
will appear as a green "ONLINE
REGISTRATION" button. You can also
retrieve it from your parish leader

3) COMPLETE ALL FORMS
The registration system will bring you
through a series of forms. In order for
registration to be complete, all mandatory
questions in each form need to be
completed. To see your progress, refer to
the progress bar on your dashboard.

ONLINE REGISTRATION GUIDE



6) CONFIRM SELECTION &
COMPLETE REGISTRATION
The very last form will ask you to confirm
your selection by clicking the green
button. Once you’ve done this, a pop-up
will ask you if you’d like to add another
participant. Click “Yes, Add Another!” if
you’re registering another participant. You
can also do this from your dashboard at
anytime.

5) PERMISSION & AGREEMENT
SIGNATURES
Some forms will have an E-signature
function. Whoever the form applies to is
required to E-sign and accept in order to
go to the next step. There is a difference
between which forms parents should sign,
& which youth should sign. E-signatures
are treated the same as a hard signature. 

4) UPLOAD an INSURANCE CARD
All of our youth events will require you to
upload a picture of the front of the
participant’s insurance card on the
“Medical Information” form. To do this, first
take a picture of the insurance card and, if
using a computer to register, upload it to
your computer. Then click “choose file” and
select it to upload to Regpack.


