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PRINCIPAL 
PROSPECTUS



OUR VISION 
Gonzaga Prep empowers its graduates to lead lives of extraordinary 
service, through a transformative Jesuit education that prepares 
students to meet the challenges and opportunities of the future.

ABOUT US
Founded in 1887, Gonzaga Preparatory School is a co-educational college 
preparatory school rooted in the Catholic, Jesuit tradition of St. Ignatius of 
Loyola. Jesuit education is the oldest and largest private academic system 
in the world, dating back to 1548. In the United States, there are 28 Jesuit 
colleges and universities, and 55 high schools. 

With 812 students enrolled in grades 9-12, Gonzaga Prep is a leader in 
Jesuit education, innovating its programs to meet the unique needs of the 
greater Spokane community. In 1992 the school established its Fair Share 
tuition program and made a bold commitment to serve all who desire a 
Catholic education in the Jesuit tradition. Today, Gonzaga Prep is among the 
most socio-economically diverse Jesuit high schools in the country, creating 
a rich educational environment that inspires students to be men and women 
who are for and with others. 

OUR MISSION
Gonzaga Preparatory School is a Catholic, Jesuit,  
college preparatory school that educates students according 
to Gospel values, inspiring leaders who create a more just and 
loving world. 

Learn more about
Gonzaga Prep by viewing our 
SCHOOL PROFILE online.
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SUCCESS PROFILE  
SCHOOL PRINCIPAL 

Gonzaga Prep is seeking a mission centered and visionary leader with 
demonstrated success in leading established academic institutions. 
The principal plays an important role in the community as a leader 
in Ignatian spirituality, nurturing relationships characterized by cura 
personalis. The principal reports to the president, and by extension 
to the board of directors, and collaborates closely with assistant 
principals, deans, directors, department chairs and other stakeholders 
across the community. 

While the job requires strong initiative and self-direction, results are 
only achieved by enlisting the commitment and buy-in of others, 
especially faculty and staff members who look to this position for 
leadership, direction, and support. The work entails leading and 
engaging others to deliver the right outcomes, advance our mission, 
and create a compelling educational experience for all. 

To advance our mission, we’re committed to balancing respect for our 
traditions while innovating our way into the future. This will require a 
principal who can lead by example to build trust, engage, inspire, and 
influence others to embrace change and align behind our strategic 
choices with a proactive rather than reactive communication style. 
In general, the core of this position requires a self-motivated and 
inspiring team builder and organization developer with a passionate 
commitment to the mission and values of the institution.

of our graduates  
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JOB RESPONSIBILITIES 
These responsibilities are points of emphasis regarding the work of the principal. 

Lead the school’s Catholic and Jesuit identity and mission to the school community, 
and especially among students, parents, faculty, and staff.

Lead the administration, operation, and educational development of the academic, 
co-curricular, and formational programs of the school.

Attract, inspire, engage, develop, and retain outstanding faculty and staff members.

Align and advance the school’s culture behind our mission, values, and strategic 
priorities throughout the organization.

Collaborate with the president, board of directors, and other stakeholders in 
developing the school’s strategic vision.

Model and set the highest of standards of performance for professionalism, 
accountability, integrity, and transparency for self and others.

Foster a community of understanding, respect, and inclusion for students of all 
backgrounds. Promote respect for all forms of diversity and strive to promote 
solidarity among all members of the school community.

Drive the ongoing professional development and formation of self, faculty, and staff.

Supervise and evaluate the assistant principal for academics, assistant principal for 
athletics and facilities, deans of students, and faculty.

Plan, coordinate, and execute the school’s educational policies and procedures to 
ensure student success and performance.

Coordinate informative and concise communications to school stakeholders, 
including students, parents, faculty, staff and board of directors.

Serve on the executive leadership team along with the president, vice president 
of advancement, vice president of finance, assistant principal for academics, and 
assistant principal for athletics and facilities. 

Serve on various committees to foster unity of purpose, shared vision of success, 
and teamwork, including Gonzaga Prep’s admission committee, finance committee 
and formation to mission committee. 

Foster collaboration with community partners including local Jesuit ministries, the 
Diocese of Spokane and Catholic elementary schools, Gonzaga University, Catholic 
Charities, and Gonzaga Family Haven.

Serve as a representative for various organizations including the Jesuit Schools 
Network, the Jesuits West Province, and the Western Catholic Education Association. 

Recruit, interview, and hire faculty, staff, assistant principals, deans, and directors.

Represent the mission of the institution with students, parents, alumni, our 
benefactors, and the community.



REQUIRED KNOWLEDGE, 
SKILLS AND ABILITIES
Commitment to the principles of Jesuit education as outlined in Gonzaga Prep’s 
mission statement. 

Effective analytical and decision-making skills, excellent communication (oral and 
written), organizational, and time management skills.

Strong interpersonal skills and ability to work with diverse constituents. 

Demonstrate a high level of professionalism, initiative, resourcefulness, and personal 
accountability. 

Maintain the privacy and confidentiality of information, protect the assets of 
the institution, act ethically and with integrity, adhere to the administrative and 
operational policies of Gonzaga Prep and perform the duties of your position 
consistent with those policies and the institution’s expectations.

Attention to detail and adaptability to a changing environment is extremely important 
as well as dependability.

Manage, prioritize, and accomplish multiple tasks/projects simultaneously in a 
deadline-driven environment.

Demonstrated ability to engage others in difficult conversations and manage conflict.

Practicing Catholic in good standing with the Church.

Possess or be eligible for the Washington State School Administrator Credential, or 
have a minimum of three years experience as a school administrator.    

Previous experience within a Jesuit school is preferred.

Experience supervising multiple people, programs, and departments is a plus.

Flexibility to work outside of normal business hours, ability to maintain a flexible work 
schedule that will include working nights and weekends.

Moderate physical activity. Requires handling objects of average weight up to fifty 
(50) pounds or standing and/or walking for more than four (4) hours per day.

Successful completion of a pre-employment criminal background check and VIRTUS 
training provided by the Diocese of Spokane. 

Looking back at my time at 
Gonzaga Prep, there were 
a multitude of meaningful 
experiences that shaped how I 
intend to make a difference in the 
world, establish relationships, and 
spread compassion. 

The Food Drive was the defining 
moment for me that taught me 
the importance of simply doing. 
Gonzaga Prep demands that 
you take an active role in your 
education. Being a part of the 
food drive introduced me to the 
intersectionality of social justice 
issues and grew my mind. It also 
allowed me to grow  
my soul in my application of 
Ignatian teachings in the work 
that I was a part  
of to alleviate food insecurity.

It is with the confidence of 
meeting new people at my 
university in a different part of the 
country and having experienced 
a new culture, that I can say that 
Gonzaga Prep is an exceptional 
place. The impact of my time at 
Gonzaga Prep is the unparalleled 
foundation on which I lead and 
build my life.

Fair share made it possible for me 
to attend an institution that taught 
me to believe in myself and that I 
can truly be the change I want to 
see. I will always be continually 
grateful for having gone  
to Gonzaga Prep.

XZANDRE JEAN-FRANCOIS,  
St. Louis University class of 2024



WHY SPOKANE
Gonzaga Prep is a vital part of the greater Spokane community. Our current 
students and families, alumni, and faculty operate businesses, participate in 
government, and are active members of the community.

Spokane itself is a vibrant city in Eastern Washington, incorporated in 1881—just 
seven years before Gonzaga Prep. The metropolitan area, with a population of 
almost 600,000, is the second largest in the state. It is bounded on the west 
by Fairchild Air Force Base and reaches east 30 miles to the Idaho border. The 
Spokane River gorge cuts through a vibrant urban center whose crown jewel is 
Riverfront Park. The downtown core is surrounded by neighborhoods each with 
their own identity, history, and vitality. The city’s growth extends outward to quiet 
suburban settings ideal for familes. 

Much like Gonzaga Prep, Spokane is a community of growing diversity in its 
population, culture, arts, and entertainment. Restaurants, night life, and collegiate 
and professional sports offer numerous ways to spend nights and weekends. 
Spokane’s close proximity to mountains, rivers, and lakes provides an abundance 
of recreational opportunities for every outdoor pursuit. 

Spokane, like Gonzaga Prep, is a city whose size affords it vast opportunities for 
work and play, yet is a place that retains a small-town feel.

COMMUNITY PARTNERS
A unique advantage of Spokane’s size as a community is the high degree of 
collaboration it can support among the four other Jesuit works in the Inland 
Northwest: GONZAGA UNIVERSITY, ST. ALOYSIUS PARISH, the SPIRITUAL 
EXERCISES IN EVERYDAY LIFE, and NATIVE MINISTRIES. 

Co-founded in 1887, Gonzaga Prep and GONZAGA UNIVERSITY continue to enjoy 
a close partnership throughout campus.

GONZAGA FAMILY HAVEN, a partnership with GONZAGA UNIVERSITY and 
CATHOLIC CHARITIES, is a nationally recognized model for breaking through the 
cycle of poverty through permanent housing and education. Located adjacent to 
Gonzaga Prep, it provides a unique opportunity for our students to serve families.

Gonzaga Prep is a member of the CATHOLIC DIOCESE OF SPOKANE which 
includes 17 partner schools across the Inland Northwest.

Photography courtesy of Visit Spokane



TO APPLY
Candidates should submit all information as soon as possible to principalsearch@gprep.com. Electronic 
submission of materials is required.  Please send materials in a consolidated pdf format.

CANDIDATES MUST SUBMIT THE FOLLOWING DOCUMENTS. 

• Letter of interest that is specific to Gonzaga Preparatory School.

• A one page (500 words or less) educational leadership philosophy statement.

• Current resume with all appropriate dates included.

• List of five professional references with name, relationship, email address and phone number.  No 
references will be contacted without your knowledge and approval.

All inquiries will be held in confidence.

If you have further questions regarding the position and application process please contact: 
principalsearch@gprep.com. 

Applications accepted February 1 - March 15, 2023.

Our Catholic and Jesuit tradition affirms the dignity and worth of every person, mandates that 
all employees be treated fairly and respectfully. Gonzaga Preparatory School, therefore, does not 
discriminate in its employment practices on the basis of gender, age, race, color, status as a married 
or non-married person, sexual orientation, honorably discharged veteran or military status, national 
and ethnic origin, or disabilities which can be reasonably accommodated in the administration of its 
educational policies and school administered programs. 

BENEFITS AND SALARY
Gonzaga Preparatory School provides a rich offering of benefits and services to our faculty and staff. Eligible 
employees may choose from three different health plans including medical, dental and vision; an excellent 
retirement plan (6% employer match); life insurance and long-term disability insurance. Additionally, eligible 
employees may take advantage of full tuition waivers for their children, personal, sick and bereavement leave, 
and paid holidays. 

The salary range is $130,000 to $155,000. 


