Completing the Parish Annual Statistical Report

On the Diocesan Data Hub

After logging into the Diocesan Data Hub in the usual way (there is a separate
instructional file on the web at www.MadisonDiocese.org/Hub ), and selecting your
parish via the “Organization” button in the top menu bar, select “Parish statistics” from
the “l want to work with” menu.

Select the "Parish statistics” menu item to work with
the annual statistical report for this parish.




From this screen, visit each section of the annual report using the menu highlighted on
the screen shot below. After filling out each section of the report, click the “Save
changes” button for that section, then proceed to the next section by again selecting it

from the menu.

In twrn, select each item from this dropdown
menu to complete the various sections of the
annual statistical report.

Be sure to click "Save Changes" sfter completing esch section
of the report. before proceeding to the next.




On the "Staff and Volunteers" section of the report. you will identify
your twa parish trustees and the chairs of your Finanee and
Pastoral councils {by clicking the button next to each role that looks
like a little magnifying glass). Be sure to click "Save Changes"
after madifying these. Nate that the system will require that all four
be identified before the final report is submitted.

Note that October Counts are now handled independently of this report to simplify and
clarify their respective processes.



When you have completed all sections of the report, go to the “Sign and Submit Annual
Report” page and click the “Signoff and Submit” button.

The Hub will undertake a few checks on your data and require that you resolve certain
inconsistencies or provide certain missing data items. When everything checks out, you
will receive a success message.

(Note that you can return to this screen and resubmit any changes up until the time when
the chancery office finalizes this year’s overall diocesan data, typically several months
into the year. After that, changes can’t be made to prior years’ data.)

consolidated diocesan dats to the Vatican.)

Thanks for your help in this effort!

For assistance, feel free to contact these diocesan staff:

Rebecca Fischer 608-821-3015
Anna Delaney 608-821-3149
Marie Lins 608-821-3160

Eric Schiedermayer 608-821-3168



