
Donor Analysis for Annual Giving Report  

The analysis of donors below breaks down how many donors gave within a date range, 
within a specific donation amount.  We’re trying to analyze how many families gave 
between $.01 to $300, $300.01 to $750, etc.  We’re then trying to see which of these are 
parishioners and which are not. 

Please Note: When pulling reports in ChMS you must make sure that for the date range you’re reporting on the 
following has happened: 1) In the Giving tool all Batches associated with the report date must have a status of 
Deposited (ie: batches for checks/cash) 2) In the ChMS tool, verify by going to Giving < Online Gifts, then click 
Next Step and verify that all transactions associated with the date have been selected and batched. 

Here’s an example of the types of information the steps below will give you:  

 

We’re looking for data for a specific parish and the date range of the past fiscal year and 
THEN 1)Counting how many Registered Families are donating within that donation range 
and totaling all donations for that donation range. And 2) we’re counting all donors that are 
NOT Registered/Active for the number of families and their total donation amount.    

1) Go in on the ChMS and verify that the campus you’re reporting on is shown in the 
upper left corner selector.  In the screen shot below, we’d be reporting on St Cecilia- 
Wisconsin Dells.   

 
 

2) Make sure you have a Saved report of both your Registered families by Campus and 
your Not Registered families by Campus within your Saved Search area and know 
what the names are called so you know who they are pulling.  In the example below, 



I went to the People Search < Saved Searches and verified that I had a report 
called “Registered Fam ____” and “Not Registered Fam___” for the campus I was 
reporting on.  I also verified that my Not Registered families report included those 
deceased, inactive, etc as I want to pull a report for all folks, even if they passed 
away or are not active members of the parish.  See footnote at  
 

 
 

3) Go to Reports & Metrics < System Reports < Financial and then select: Giving 
Statement Summary  We verified our searches in step 2) as we’ll use those to 
layering and restrict the report to JUST the Registered families first and then those 
not Registered families that gave. The Family Giving Statement Summary gives us 
a summary by family, of their total donations in that date range.   
 

4) Opening up the report to run, specify Families for the report and select the date 
range you wish to report on, either a custom or a quick date range.  
 

 
 



5) Next, under the *Optional* area, as seen below, select your saved Registration 
report and then verify that your campus selected also matches for the report you’re 
pulling.  In this example, we’re pulling Registered parishioners at St Cecilia:  

 
6) Under the Output area, select Excel which will send it to an excel document, similar 

to below were we can see a summary of the families information along with a total 
of what they’ve given in that date range.  We’ll focus on the Totals lines below for 
pulling the rest of the data for this report.   

   

7) With the Excel document open, delete out the additional lines so you only see the 
bolded fields across the top as the main “header”.  If you wish, also save this 
document if you wish to reference it again:  

 
8) Next, do a Sort by going to the Sort & Filter area, and sort by the Totals column. It 

will default to sorting from smallest to largest.  Next, highlight the smallest number 
to the “break” point of your reporting.  Ex:  If I’m reporting on smallest gift to $300, 
I’m highlighting all the way up to $300. 



 
9) Write down the amount for the Count and the Total, as seen above.  My breakdown 

for the $0 to $300 is 80 families and the total given is: $10,809 
10) Continue for the rest of the families getting your counts until you’ve completed your 

analysis on the Registered families that have given.  
11) Lastly, go back in to report off of your Not Registered families by running the same 

report and layering the Not Registered families into the report.  Go to Reports & 
Metrics < System Reports < Financial and then select: Giving Statement 
Summary   

 
 
Note about saving a search for those that are NOT Registered and Active:   



Please create a Search in your system using the additional filtering criteria.  The 
system does simply allow you to do a “NOT” of a current report, but it requires two 
“sets” to be present.  In our example of where we’re trying to find those members 
that are not Registered/Active at a parish, the Filtering area will be similar to what is 
seen below:  
 

 


